ib THE
! EMPLOYERS
WA ASSOCIATION

Trusted HR _--'}\(f\'j('{'\ Tools & -!.F'HI:J'HIJ‘!‘E.; Co u rse O utl i n e
Microsoft Excel Recording Macros

Prerequisites: The student must be a current Excel user and have taken at least the
Fundamentals and Intermediate Excel or have equivalent experience.
Students are welcome to bring a macro-recording project to class to
complete in class.

Schedule: Full day

Course Objectives

This class is designed for people who use Excel and need to improve their efficiency with Excel by
recording repetition keystrokes. The course will focus on recording of utility macros, which are
used in the building and modification of almost all Excel spreadsheets. Several more complex
recording will be done to demonstrate that even some long and complex keystroke combinations
can be recorded. An introduction to how to start to create macros by combining recording and
writing steps that can not be recorded will be introduced.
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